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Regarding the Faculty Appointment of [TITLE] [NAME]
Effective [DATE]

This document summarizes the agreement between the Department of [UNIT NAME] and the Department of [UNIT NAME] regarding the joint faculty appointment of [NAME]. 

A. Units Involved 
· Department of [UNIT], College of [COLLEGE]
· Department of [UNIT], College of [COLLEGE] 

B. Tenure Initiating Unit (TIU) 
· Professor {NAME]’s TIU will be the Department of [UNIT], College of [COLLEGE]

C. Appointment 
· Professor [NAME] will have a nine-month faculty appointment as an [TITLE] in the Department of [UNIT] and the Department of [UNIT]. 
· Professor [NAME]’s time and effort will be assigned as follows: 
· [XX]% Department of [UNIT] 
· [xx]% Department of [UNIT] 

D. Financial Support 
· A nine-month salary for Professor [NAME] will be provided by the Department of [UNIT] and the Department of [UNIT] using a [xx:xx] ratio. 
· Salary increases will be determined by the department chairs on a proportional basis, in accordance with the appointment percentages. 
· Salary increases will be made in accordance with department and college procedures and based upon the annual review conducted by the Department of [UNIT] in consultation with the Department of [UNIT]. 
· Academic-year salary support provided by grants as either release time or direct project appointment will be distributed [XX]% to the Department of [UNIT] and [XX]% to the Department of [UNIT] during the fiscal year. 




· Should Professor [NAME] be assigned a course buy out or release by a college or university unit, the chairs of each unit will determine which unit will absorb the release, based on teaching needs and the availability of replacement instruction. Should the salary ratio change at some later period, then released time will be distributed according to the new percentages. 

E. Office Space 
· The Department of [UNIT] will provide office space for Professor [NAME]. 

F. Administrative Support 
· Professor [NAME] will receive the standard administrative and office support available to all salaried faculty members in the Department of [UNIT] and the Department of [UNIT]. 

G. Teaching Commitments 
· Teaching responsibilities in each unit will be reduced relative to the normal requirements for a faculty member with a 100% appointment in that unit. The reduction will be in proportion to the percentage appointment in each unit. 
· Professor [NAME]’s normal teaching responsibilities will be [NUMBER] courses per academic year in the Department of [UNIT] and [NUMBER] courses per academic year in the Department of [UNIT]. Each department will be responsible for assigning its courses in accordance with the standard procedures in each. 

H. Evaluation 
· Professor [NAME] will be reviewed annually in accordance with the Pattern of Administration (POA) and the Appointments, Promotion and Tenure Criteria and Procedures (APT) document in the Department of [UNIT] and will include written, evaluative input from the chair of the Department of [UNIT]. 
· Professor [NAME]’s promotion review will be performed by the Department of [UNIT] including input in the form of a letter from the Department of [UNIT], to be included in the dossier, and subject to college of [COLLEGE], Office of Academic Affairs (OAA) and Board of Trustee approvals as required by university policy. If the two units are not in agreement for the promotion evaluation, the unit providing the positive evaluation will have the option to assume, subject to college of [COLLEGE] and OAA approval, 100% responsibility for Professor [NAME], including providing 100% of Professor [NAME]’s salary. 

I. Governance Rights 
· Professor [NAME] will have governance rights in the Department of [UNIT] and the College of [COLLEGE]. 



· Professor [NAME] is responsible for attending department meetings and meetings of the eligible faculty in [UNIT] even in years in which she is not assigned formal service by the department. Professor [NAME]’s appointment will not carry voting privileges in the Department of [UNIT} eligible faculty meetings for the purposes of P&T and governance. However, Professor [NAME]’s participation in Department of [UNIT] committees and faculty discussions is encouraged. 

J. Division of Service Duties 
· Professor [NAME] will be assigned to one department at 100% service and this assignment will rotate every two years. The agreed upon arrangement is as followed: 
· AY [YEAR] & AY [YEAR] Professor [NAME] will perform 100% service for the Department of [UNIT].
· AY [YEAR] & AY [YEAR] Professor [NAME] will perform 100% service for the Department of [UNIT]. 

K. MOU Versions and Review 
· This memorandum of understanding overwrites any previous MOU. 
· This memorandum of understanding will be reviewed every five years and updated as necessary. 
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